AB1825 COMPLIANCE  TRAINING NOTIFICATION

Date:







Notification of Mandatory Supervisor and Manager Sexual Harassment Training 

CA law AB1825 requires managers and supervisors to have two hours of training about Sexual Harassment every two years.  You are scheduled to do a two-hour Sexual Harassment training program for managers and supervisors:

Date:






Time:







AB1825 also requires we provide you with the attached sexual harassment policy, and that you confirm that you read and understand the policy.

YOU MUST READ THE ATTACHED POLICY BEFORE YOUR TRAINING AND ACKNOWLEDGE VIA EMAIL THAT YOU HAVE READ AND UNDERSTAND THE POLICY. WE MUST TRACK THESE ACKNOWLEDGMENTS FOR COMPLIANCE.

This program is via streaming video and is informative and entertaining.

Instructions to access and complete your training:

1. Go to the Internet link provided for you in this email. 

2. Click on the pictures to begin the training programs.

3. Complete all programs assigned to you by your supervisor.

4. View the video, which is about 45 minutes. It is broken into two segments.  Each takes a couple of seconds to load, so be patient.

5. When the video finishes, leave the window open, click on the link that says “Start the Test” 

which appears on the bottom of the page.

6. Enter all the requested information, including the password which will be provided by your supervisor.

• For supervisor’s e-mail enter: ______________

7. Complete the test, which should take no more than 15 minutes. The certification will be automatically emailed to me.

Please notify me immediately of any potential scheduling problems

Thanks – and enjoy your training!

Following the training, if you have questions, or wish to discuss any aspect of the training, you may contact




(contact information for qualified person at YOUR company) OR you may e-mail Adam Pearson of the Workplace Training Network:

adam@workplacetrainingnetwork.com

who is qualified to serve as your contact.

IT’S ESSENTIAL THAT YOU:

A) Acknowledge via return e-mail that you read and understand the attached policy 

B) Complete this mandatory training by the date above unless otherwise notified 

Sender’s name, email, phone 

www.workplacetrainingnetwork.com


